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1 Introduction

This document shall provide a detailed description of all CEERIS functionalities available
to the Receiving authority user role and extensive instructions on how to access and
perform the actions available to this user role using descriptive text and screenshots of
the graphical user interface.
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2 Login

To use the CEERIS application users need to go to their modern browser of choice and
visit the following URL: http://www.ceeris.eu (http://preprod.ceeris.eu for the pre-
production environment). They will be greeted by the CEERIS Login page (Figure 1). To
proceed with the Login procedure, click the Log in button (1).

Central & Eastern European
Reporting Information System Welcome to CEERIS

Login with your EURIS credentials.

Login

Figure 1 - CEERIS Login page

This will take redirect you to the EURIS login page (Figure 2). Here follow the EURIS
login procedure and log in with a EURIS account that has the appropriate user role
assigned to it.

VisuRIS n

De Viaamse
¥ ~Waterweg

LOCAL LOGIN EXTERNAL LOGIN
Email Log in with company details
Password

[J Remember My Login

Forgot password? Cancel

No account yet? Create an account

Figure 2 - EURIS login page
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After a successful login the National reporting requirements page will be displayed and
you can access all available functions that are described in the following chapters of this
document.

2.1 Logout

To log out of the CEERIS application simply click your username (1) in the sidebar
(Figure 3) to expand this section of the menu and finally click the Log out link (2) to
initiate the logout procedure.

X CEERIS

1

CEERIS Mational ERI
Admin AT

Settings

Log out 2

Figure 3 - CEERIS Log out link location

2.2 User settings

Each user can change his user settings after successful login. To access the User settings
page (Figure 4), click your username in the sidebar to expand this section of the menu
and finally click the Settings link.

Here is a list of user settings that are available:

1. Account settings

a. User - displays your name. Read only value, cannot be modified.

b. Language - a single select that determines the preferred language of the
user. This language will be used by the application and the GUI will be in
the selected language. If any translations within the application are
missing English value will be displayed instead.

2. EURIS profile page button - takes you to your EURIS profile page
3. Alerts & notifications

a. Email - displays your email address. Read only value, cannot be modified.

b. Email notifications - toggle if you wish to receive CEERIS generate
notifications to your email address
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Settings

= Account settings o

User

Language English -

EURIS profile page e | Go to my profile
! Alerts & notifications e

Email

Email notifications Off B

Figure 4 - User settings page

Once you have made all the desired changes, click the Apply button, located in the top
right corner of the page, to apply the changes, or simply navigate away from this page to
discard them.

3 Report management

To get to the Reports dashboard page, click the Reporting item (1) in the sidebar menu
(Figure 5) to expand it (if it is not yet expanded) and click the Reports dashboard option

(2).

E Reporting 1

Reports dashboard 2

Auto responses
Figure 5 - Reporting section of the sidebar menu for receiving authority users

The reports dashboard has two tabs:
1. Priority table - displayed by default, contains current reports that require

attention from the user
2. History table - older reports that have either been responded too, or muted

3.1 Priority table

The priority table page (Figure 6) is opened by default, but from the History table, the
user can access it by clicking the Priority table tab (10) at the top of the Reports
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dashboard page. It contains the Priority table and its search input (11) and filter button

(12).

Reports dashboard

Priority table History table

Q = Filter ‘

o o © O 6 0 0 00

Vessel nam
essel narr

/essel ENI Reporting requirement Type Received Statu ETA/ETD Permit Actior

07/09/2021 ETD  10:30

Alpha 30000011 API test Departing Received X N/A Manage
16:54 17/12/2001

/09/ Tl !

Alpha 30000011 APl test Departing O1/03/2021 Received UL N/A Manage
16:56 17/12/2001
= . 10/09/2021 . ETD » 12:00

IGNORE TEST CEERIS 35099999 No computed fields Departing Received N/A Manage
07:00 10/09/2021

Alpha 30000011 Update times and edit report t... Departing el Updated e allt N/A Manage
11:58 06/08/2021
20/09/2021 ETD e 14:00

Alpha 30000011 jjrr with enabled permit issuing Departing 4 Updated e N/A Manage
13:50 13/08/2021
20/09/2021 ETD » 14:00

Alpha 30000011 Update times and edit report t... Departing Updated s N/A Manage
13:50 13/08/2021
20/09/2021 ETD »12:15

Alpha 30000011 JJRR testing Departing ' Updated EL Na Manage
13:53 31/08/2021
21/09/2021 ETD e 15:15

Alpha 30000011 jirr with enabled permit issuing Departing Updated e N/A Manage
12:51 11/08/2021
21/09/2021 ETD « 15:15

Alpha 30000011 Update times and edit report t... Departing & = Updated 5 N/A Manage
12:51 11/08/2021

. . 05/10/2021
IGNORE TEST CEERIS 35099999 filip test 2021-07-05 Passing 11:12 Approved - N/A Manage

Rows per page: 10~ 1-100f 13® > >

Figure 6 - Priority table

Each report in the Priority table has the following data displayed:

1.
2.
3

ouk

Vessel hame - contains the name of the vessel which has sent the report
Vessel ENI - contains the ENI number of the vessel which has sent the report
Reporting requirement — name of the reporting requirement which is being
fulfilled by this report
Type - type of reporting requirement that is being fulfilled by this report
Received - date and time when the report has been received
Status - status of the report. Possible values are:

a. Received - the report has been received

b. Updated - an update to an already received report

c. Approved - the report has been approved already by this organization

d. Rejected - the report has been rejected already by this organization

e. Cancelled - the report has been cancelled by the reporting party
ETA/ETD - date and time when the reporting party state it would depart or arrive,
depending on the type of the reporting requirement. Passing, entering and special
reporting requirement types do not have this value.
Permit - indication if the permit was attached to a response to this report or not.
Possible values are:

a. Yes

b. No

c. N/A - permits cannot be issued by your organization for this reporting

requirement

Action - the Manage action is available directly, while the following actions are
available from the context menu that appears after clicking the three dots icon:

a. Mute report - marks the report as muted, moves it to the history table

b. View position - takes the user to EURIS page where they can see the

position of the vessel on a map
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Reports also have a read/unread indicator that informs you if they were already looked
at. Unread reports have a blue highlight at the beginning of the row and have white
background as well as bold blue text (13), while already read reports have a grey
background and regular text (14). An unread report is marked as read, as soon as you
open its Manage report page.

The priority table has paging functionality so it only displays a maximum of a selected
number of reports. You can change the number of reports displayed per page and
navigate through the pages using the paging controls at the bottom right of the table
(15).

3.1.1 Priority table - search reports

The priority table can be searched through by typing in the Search reports input field
(Figure 6 - 11). As soon as you type in the text the priority table displays only reports
whose name, ENI or reporting requirement name contain the text provided in the search

field.
Q. test o X

Figure 7 - Priority table - Search input field - filled

To clear the applied search filter simply delete the text from the input box either
manually or by clicking the associated X icon (Figure 7 - 1) inside the input field.

3.1.2 Priority table filter

The priority table filter can be accessed by clicking the Filter button (Figure 6-12) at the
top right of the priority table. The Filter dialogue (Figure 8) is displayed and allows the
user to configure the following filters:

1. Time range -time from which you wish to see reports and time until you which
you wish to see reports. Define a range from which you wish to see reports.
2. Reporting requirement type - type of reporting requirement that is being fulfilled
a report
3. Status - status of the report. Possible values are:
a. Received - the report has been received
b. Updated - an update to an already received report
c. Approved - the report has been approved already by this organization
d. Rejected - the report has been rejected already by this organization
e. Cancelled - the report has been cancelled by the reporting party
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Filter 6}{
Time range o

Reporting requirement type

| Y PERPATY PR NP . S o -1 L i B et
sl repdrting reguirement Ty pe 9 i

Status

Select status e N
o

Figure 8 - Priority table - Priority table filter

Once you define the filters you want click the Apply filter button (4) to apply the filter or
simply close the dialogue by clicking the X icon (5) in the top right. Once the filter is
applied, the priority table will display only reports that conform to all applied filters.

When a filter is applied, a Clear filters button (Figure 9 - 1) is displayed. Clicking this
button clears the applied filter - this button is hidden and the Priority table displays all

available reports.

Q X Clearfilters ‘ = Filter

Figure 9 - Priority table - Clear filters button

3.2 History table

The history table page (Figure 10) is opened by clicking the History table tab (10) at the
top of the Reports dashboard page. It contains the History table and its search input (11)
and filter button (12).
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Reports dashboard
Priority table History table
Q ‘ = Filter |

Vessel name Vessel ENI Reporting requirement Type Received Status ETA/ETD Permit Action
20/08/2021

Krems 30000144 Trigger test special VU Special ;457 & Approved - N/A Manage

IGNORE TEST CEERIS 35099999 Trigger test deaprting VU Departing 32{319/2021 Cancelled ] N/A Manage

IGNORE TEST CEERIS 35099999 Trigger test deaprting VU Departing 52{33/202‘1 Cancelled ] N/A Manage
21/09/2021 ETA » 12:00

Krems @ 30000144 SAT DAVID and XML empty Arriving A Approved = N/A Manage
09:21 21/09/2021
22/09/2021 ETA » 10:00

Megrelli 30000110 Trigger test stopping OS Arrivin, Rejected N/A Manage

= @ £ i 2 14:44 9 oowz0m & g

23/09/2021

IGNORE TEST CEERIS 35099999 Trigger test stopping OS Arriving 13:05 Cancelled ] N/A Manage

IGNORE TEST CEERIS 35099999 Trigger test deaprting AT Departing ij{;’:/ZOZl Cancelled ] N/A Manage

IGNORE TEST CEERIS 35099999 Trigger test entering SK Entering i;f:fZOZ‘l Cancelled ] N/A Manage
27/09/2021

IGNORE TEST CEERIS 35099999 Trigger test entering SK Entering 13:52 Cancelled ] N/A Manage

- . i 27/09/2021
IGNORE TEST CEERIS 35099999 Trigger test entering SK Entering 14:03 Cancelled J N/A Manage

Rows per page: 10 '@1 -100f 12 > >l

Figure 10 - History table
Each report in the History table has the following data displayed:

1. Vessel name - contains the name of the vessel which has sent the report
2. Vessel ENI - contains the ENI number of the vessel which has sent the report
3. Reporting requirement — name of the reporting requirement which is being
fulfilled by this report
Type - type of reporting requirement that is being fulfilled by this report
Received - date and time when the report has been received
Status - status of the report. Possible values are:
a. Received - the report has been received
b. Updated - an update to an already received report
c. Approved - the report has been approved already by this organization
d. Rejected - the report has been rejected already by this organization
e. Cancelled - the report has been cancelled by the reporting party
7. ETA/ETD - date and time when the reporting party state it would depart or arrive,
depending on the type of the reporting requirement. Passing, entering and special
reporting requirement types do not have this value.
8. Permit - indication if the permit was attached to a response to this report or not.
Possible values are:
a. Yes
b. No
c. N/A - permits cannot be issued by your organization for this reporting
requirement
9. Action - the Manage action is available directly as a link

ouk

Reports also have a read/unread indicator that informs you if they were already looked
at. Unread reports have a blue highlight at the beginning of the row and have white
background as well as bold blue text (13), while already read reports have a grey
background and regular text (14). An unread report is marked as read, as soon as you
open its Manage report page.
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The history table has paging functionality so it only displays a maximum of a selected
number of reports. You can change the number of reports displayed per page and
navigate through the pages using the paging controls at the bottom right of the table
(15).

3.2.1 History table - search reports

The history table can be searched through by typing in the Search reports input field
(Figure 10 - 11). As soon as you type in the text the priority table displays only reports
whose name, ENI or reporting requirement name contain the text provided in the search

field.
Q, test o X

Figure 11 - History table - Search input field - filled

To clear the applied search filter simply delete the text from the input box either
manually or by clicking the associated X icon (Figure 11 - 1) inside the input field.

3.2.2 History table filter

The history table filter can be accessed by clicking the Filter button (Figure 10 - 12) at
the top right of the history table. The Filter dialogue (Figure 12) is displayed and allows
the user to configure the following filters:

1. Time range - date and time from which you wish to see reports and date and time
until you which you wish to see reports. Define a range from which you wish to
see reports.

2. Reporting requirement type - type of reporting requirement that is being fulfilled
a report

3. Status - status of the report. Possible values are:

a. Received - the report has been received

b. Updated - an update to an already received report

c. Approved - the report has been approved already by this organization
d. Rejected - the report has been rejected already by this organization

e. Cancelled - the report has been cancelled by the reporting party
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Filter 6}{
Time range
- @ =

Reporting requirement type

Select reporting requirement type e -

Status

Select status 9 -
o=

Figure 12 - History table - History table filter
Once you define the filters you want click the Apply filter button (4) to apply the filter or
simply close the dialogue by clicking the X icon (5) in the top right. Once the filter is
applied, the history table will display only reports that conform to all applied filters.

When a filter is applied, a Clear filters button (Figure 13 - 1) is displayed. Clicking this
button clears the applied filter - this button is hidden and the History table displays all

available reports.

Q X Clear filters ’ = Filter

Figure 13 - History table - Clear filters button

3.3 Manage report

The manage report page (Figure 14) allows you to perform the following actions on the
received report available on different tabs:

1. Report overview - this tab is opened by default and enables the following:

a. View report - all data contained within the report is visible here, including
the received documents

RIS COMEX Central and Eastern European Reporting Information System (CEERIS) page 14 of 57
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b. Update actual time - if you have sufficient access rights you can update
the actual time of arrival/departure in the name of the reporting party
c. Edit report - if you have sufficient access rights you can modify the report
data in the name of the reporting party
2. Responses - the tab contains all responses provided by your organization and all
responses from other organizations that have been shared with your organization
3. Notes - the tab contains all notes created by your organization and all notes from
other organizations that have been shared with your organization
4. Previous version - the tab contains a list of all previous version of this report (if
there were any updates)
5. Past reporting - the tab contains all reports received by your organization that are
a part of the same transport plan
6. Page header - the following actions are available in the header, regardless which
tab is currently active:
a. Export report

b. Add note
c. Respond
0 < Received e 6
Alpha e AT- DANGEROUS GOODS REPORT - DEPARTURE IN AT Exvort | [ Adanote

e 0 0 o

Report overview

Report

Route points Update actual time o

Linz - VOEST-Alpine - ATLNZOOO01BER1R21274

Main activity ETA @ ATA © ETD @ ATD @

BRATISLAVA - BRATISLAVA - SKBTS00001CITYX18680

Main activity ETA ©® ATA © ETD ©® ATD ©

Reporting requirements fields Edit report

Vv Safety Collapse

V Persons on board

Number of persons on board 3

Figure 14 - Manage report page
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The status of the report (7) is displayed in the top left of the page, next to the Back
arrow icon (8) that can be used to return to the previous screen.

To view received documents, go to the Received documents sub-tab (9) of the Reporting
overview.

3.3.1 View received documents

If there aren’t any received documents, a message will be displayed informing you of this
fact. If there are documents that have been received because they were attached to the
report, they are displayed here in a list with the following data for each one:

1. Name of the document

2. Filename of the document
3. Download icon

Report Received documents

B Received documents from Alpha

& 24 (3

Crew List Uploaded file: Wacom-for-Business-DataSheet-5TU-540-541-EN-Global.pdf . 4

Passenger List Uploaded file: Wacom-for-Business-DataSheet-STU-540-541-EN-Global.pdf t

Figure 15 - Manage report - Received documents
To download a document to your computer, click the Download icon (3).

3.3.2 View route points

The Route points section (Figure 16) shows you the route of the voyage for which you
have received this report, along with the activity, ETA, ATA, ETD and ATD for each route
point. The whole section can be collapsed by clicking the Up arrow (1) located in the top
right corner of the section.
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Route points e Update actual time ’\o

Linz - VOEST-Alpine - ATLNZ0O0001BER1R21274

Main activity ETA©® ATA ©@ ETD @ ATD ©@

BRATISLAVA - BRATISLAVA - SKBTS00001CITYX18680

Main activity ETA©® ATA © ETD © ATD ©

Figure 16 - Manage report - View route points section

All data is read only here, but if sufficient access rights are available, the Update actual
time link (2) is enabled and when clicked makes the route point(s) for which you have
sufficient access rights editable and you can modify the actual time only (ATA/ATD).

3.3.2.1 Update actual time

Once the Update actual time is clicked, the Route points section becomes editable (Figure
17). The ATD and/or ATA input fields for which the user has sufficient access rights (1)
are enabled and the user can provide the actual time by filling in the data. On the other
hand, the route points for which it is not possible to enter ATA/ATD are clearly marked
with a warning message (2). Once you've updated all the desired actual times, click the
Confirm changes link to store the changes and make the Route points section read-only
again, or discard any changes made by clicking the Cancel link.

Route points Cancel Confirm changes ¥

Linz - VOEST-Alpine - ATLNZOO001BER1R21274

Main activity ETA @ ATA @ ETD @ ATD @

™

DESTINATION STOF

O STC " et o i fis i
BRATISLAVA - BRATISLAVA - SKETS00001CT 18680 9 You da not have the permissions to update this route point

Main activity ETA @ ATA © ETD @ ATD @
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Figure 17 - Manage report - Editable route points section

3.3.3 View reporting requirement fields

On the Report overview tab, at the bottom of the screen, there is a Reporting
requirement fields section (Figure 18) where you can see all the data in a hierarchical
structure, where each group can be collapsed and expanded by clicking on it (1). By
default, all groups are expanded and can all be collapsed at once using the Collapse
button (2). When you collapse all fields using the Collapse button, the button changes to
the Expand button, which, when clicked, expands all reporting requirement field groups.

Reporting requirements fields 9 Edit report

VSafefyo 9 ‘ Collapse ‘

v Personson board

Number of persons on board 3

W Signalling of special products on board

Blue cones 2
v Voyage

% Departure

Departure ISRS

Departure name

 Destination

Destination ISRS

Destination name

ATLNZOOO01BER1R21274

Linz

SKBTS00001CITYX 18680

BRATISLAVA

Figure 18 - Manage report - Reporting requirement fields section

If sufficient access rights are available and the reporting requirement allows it, there is
an Edit report button (3). Clicking this button opens the Edit voyage page for the
relevant voyage.

3.3.3.1 Edit report

The Edit report page (Figure 19) allows the you, in the role of a receiving authority to
modify the report sent by reporting party. Only the reporting requirement fields of that
specific report can be modified. The documents cannot be uploaded or removed.

In the header of the page, you can see the name of the vessel and the reporting
requirement that is being fulfilled by this report (10).

If you wish, at any point, to discard any changes made to the report you can click the
Back arrow icon (9) to discard changes and go back to the previous page.

The Edit report page can logically be split into the header and the following key sections:
1. Main reporting requirement field groups menu

2. Current reporting requirement field groups menu
3. Current reporting requirement fields
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|T|9 oa Show requirements and authorities
Krems e SAT departing@

Fill the reporting requirement fields. @

4]

Safety > Persons on board >
n g 9 Persons on board
| Safety Persons on board e
Voyage 5 Signalling of special

duct board
BrocuEts.On oan Mumber of persons on = | ¥

Carrier details
board

Total number of persons on

board

Figure 19 - Edit report page

The header of this tab contains the breadcrumbs (4) that provide you with the
information of the current location within the reporting requirement fields structure and
allow you to go to any level directly by clicking the reporting requirement field group.

The main reporting requirement field groups menu allows you to navigate to the first
level reporting requirement groups. This list stays the same during the process of filling
all the data. The second level of the sidebar, where current reporting requirement field
group content depends on the currently selected group.

The items in the sidebar have badges associated with them to indicate the status of the

fields/groups under the group visible in the menu. The list of available badges and their
meaning is displayed on Figure 20.

Sidebar badges

Mandatory fields missing
Optional fields missing
n Mandatory fields or groups missing

Mandatory and optional fields filled
g) Optional fields not filled

Figure 20 - Sidebar badges and their meaning
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The red exclamation point badge simply requires user’s attention. These groups contain
arrays that have elements with mandatory data but it is possible to publish the report
without any elements present in the array, e.g., Consignments, Passenger list, etc.
Simply viewing the group removes this status and applies the Optional fields not filled
status on it by default.

By default, the first group and subgroup are selected and the main section of the page
contains this subgroup’s fields that can be filled. The reporting requirement fields can be
filled in any order by selecting the group and filling in the fields in this group, but the
arrows (Figure 19-5 & Figure 19-6) can also be used to navigate through all the reporting
requirement field groups. The behaviour of these arrows are as follows:

e Next action (right arrow icon)
o Goes to the next reporting requirement field group which has either fields
or arrays (not including computed fields)
o Reporting requirement field groups with only other structs or only
computed fields are skipped
o Doesn't go into array items, but user must manually select array item
which he wants to edit
o When there are not reporting requirement field groups after current one it,
it goes back to the first reporting requirement field group
e Previous (left arrow icon)
o Goes to the previous reporting requirement field group which has either
fields or arrays (not including computed)
o Doesn't go into array items, but user must manually select array item
which he wants to edit
o When there aren’t any reporting requirement field groups before it, it goes
to the last struct
e Next and previous in array items
o First reporting requirement field group with fields or arrays is automatically
opened (not including computed)
o Next works the same, but when there are no next groups in array item, it
goes back to the table of array items (one level up)
o Previous works the same, but when there are no previous groups in array
item, it goes back to the table of array items (one level up)

Fill in the reporting fields by typing in the appropriate values into text or number input
fields, select the desired value from the select boxes or select a date using the calendar
input.

3.3.3.2 Array inputs

Some reporting requirement field groups are arrays (Figure 21). Such groups, like
Barges, Consignments, Crew members, etc., allow adding multiple elements. The group
is visualized as a table with the ordinal humber of the element (1), some data fields
specific for that element (e.g., Barge name (2) and Barge ENI (3) for the Barges array),
the Mandatory fields indicator (showing the number of missing mandatory fields, or a
green checkmark if all mandatory fields have been filled in) and the delete action for the
array element.
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| < | Barges Clear data
¢ Back T
Barges e = o
0 Add new Barge Remowve all
- 06 O

Barge name Barge ENI Mandatory fields Actions
B111
1 Alpha 44325234 i
2 B111 11111111 i

Figure 21 - Reporting requirement field groups that is an array

It is possible to remove all array elements at once by clicking the Remove all link (7).
This action requires confirmation and the Remove all confirmation dialogue (Figure 22) is
displayed. To delete all elements of this array, click the Remove all or cancel this action
by clicking the Cancel button (2) or the X icon (3) in the top right.

Remove all 9 X

Are you sure you want to remove all items?

o O

Cancel Remove all

Figure 22 - Remove all confirmation dialogue

To add a new array element, click the Add new link (6). This opens an instance of this

array’s element (reporting requirement field group) with blank input fields that need to
be filled in.

3.3.4 Show requirements and authorities

Click the Show requirements and authorities link (Figure 19-7) to open the Show

requirements and authorities dialogue (Figure 23). The dialogue contains a table with the
following columns:

1. Reporting requirement name - name of the reporting requirement that is being
fulfilled by this voyage

2. Receiving authorities — the name of the receiving authority for the reporting
requirement is displayed here. If there are multi receiving authorities for the
reporting requirement Multiple is displayed and there is an information icon (3)
next to it. Hovering your mouse icon over this icon displays the names of all
receiving authorities for this reporting requirement in a tooltip.
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Requirements and authorities e X
@ @
Reporting requirement name Receiving authorities
SAT departing Multiple @9
SAT DAVID and XML AT autharity 1
SAT SoaD fields AT authority 1
Test auto translations AT authority 1

Figure 23 - Show requirements and authorities dialogue
To close the dialogue, click the X icon (4) in the top right of the dialogue.

3.3.5 Publish voyage

All changes made to the report will be done for all reports within this same voyage, which
means your update will likely result in an update of reports sent to other authorities as
well. After filling in all the data you wanted, but at least all mandatory fields, click the
Publish button (Figure 19-7). The system runs all the validation checks in the background
and if all mandatory data fields have been filled and no other validation errors are found,
the Publish voyage confirmation dialogue (Figure 24) is shown. Here all reporting
requirements that are being fulfilled and a list of all authorities that will receive reports
are listed. Once you're ready you can continue with publishing the voyage by clicking the
Publish and continue button (1) that, once clicked, generates all the reports from the
data you've entered. The published reports will be sent to receiving authorities depending
on the type of reporting requirement they’re fulfilling and the settings of the reporting
requirement (i.e., number of hours before estimated arrival/departure for report
delivery). To cancel publishing the voyage click the Cancel button (2) or the X icon (3) in
the top right to close the Publish voyage confirmation dialogue.
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Publish Voyage?

©~

You have filled all mandatory fields for the voyage VIENMNE SUD SALAISE -
Port of Novi Sad. Would you like to publish the provided data for this

voyage?

Reporting requirement name

SK - Voyage Motification (Bratislava)

SK - Voyage notification for lock passing

SAT Stat report testing passing VU

Trigger test entering SK

SK - Port Arrival Report Bratislava

SK - Port arrival/departure report

Trigger test entering BA

HU - DAVID - Passenger List (Entering)

@

Cancel

Receiving authorities

AT authority 1

HR authority 1

Multiple @

AT authority 1

HR. authority 1

HR authority 1

AT authority 1

AT authority 1

Publish and continue

Figure 24 - Publish voyage confirmation dialogue

3.3.6 Respond to a received report

Clicking the Respond button on the Manage report page takes you to the Respond page
(Figure 25), where the following data can be filled in:

1. Response - you can either approve or reject the report by selecting the

appropriate radio button (mandatory field)
2. Error code - only available if rejecting a report. Simply select an error code from
the list (mandatory for rejections)
3. Message - you can leave a free text message that the reporting party will see
when they receive the response (mandatory for rejections)
4. Upload documents — use the upload component to upload files to attach to the
response. Simply drag & drop the file in the dedicated box or click browse and find
the file on your local hard drive and select it there. Already uploaded files are
displayed under the upload box in a list and you can remove each of the files by
clicking the associated X icon.
5. Issue a permit - this input is disabled if the reporting requirement doesn’t allow
issuing permits. If a permit can be issued simply select Yes or No using the
provided radio buttons

RIS COMEX
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6. Share response - if response sharing is enabled for your organization on the
reporting requirement that is being fulfilled by the report you're responding to,
you can select the authorities you want to share your response with. Only
authorities that are associated with this reporting requirement are available for
selection.

3
0 7
Response for Alpha  AT- DANGEROUS GOODS REPORT - DEPARTURE IN AT [t

Respond to the report

Select your response O Approved

O Rejected

Error code e e -
Leave a message e
Le he

Upload documents 0

Issue a permit 6 () Yes
A permit is not needed for reporting

Share the response with the 6
other authorities

Figure 25 - Respond page

In the header of the page, you can see the vessel hame of the main vessel from the
report you're responding to, as well as the name of the reporting requirement that is
being fulfilled by this report (9).

To send the response click the Send response button (7). If all validation checks are
passed the response will be sent, otherwise follow instructions on the screen to provide
all data.

To leave this page simply navigate away from it or go back to the previous screen by
clicking the back arrow icon (8) in the top left of the screen.
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If you wish to respond again on a report that your organization has already responded
to, click Respond again. The Respond page will be displayed prefilled with the data from
the last response and you can modify it and send the Response again. Data from the
latest response is always displayed on the right side of the page (Figure 26 - 1).

<

Response for Alpha e AT- DANGEROUS GOODS REPORT - DEPARTURE IN AT
Respond to the report Current active response o
Select your response O Approved CEERIS Receiving Authority AT
06/10/2021 » 10:44
@ Rejected
Response
Error:code 415 - Actual draught not allowed b
415 - Actual draught not
Error code
allowed

Leave a message -
STy o Too shallow berths in the port

Message dsa
Permit issued N/A
Upload documents Uploaded documents

6 Response shared with

Issue a permit

Share the response with the
other authorities

Figure 26 - Respond page - current active response

3.3.7 Export report

To export a report, click the Export button on the Manage report page. This will invoke
the Export report modal dialogue (Figure 27). The dialogue will let you export the report
in:

1. Any of the supported languages - all CEERIS supported languages can be selected
using the select input

2. Any of the supported formats — pick the format you wish to export the report in
using the radio buttons:

a. PDF

b. XML - when you select XML as the format an additional input will be
displayed to allow you to select which of the supported XML messages you
wish to download. You can select multiple XML message types and
versions.

c. Graphical template — when you select Graphical templates option, an
additional input is displayed to allow you to select which of the supported
graphical templates you wish to download. You can select multiple
graphical templates.
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Export report e X
Select language o Erialish -
Choose export 9 O PDF

format
O xmL

O Graphical template

o ©
e ([

Figure 27 - Manage report - Export report modal dialogue

Once you have picked the language and the format, click the Export button (3) to initiate
the generation of the requested file. This process will take a moment and once it is
finished the download will start, either as a single file or as a zip archive if multiple XML
message types or graphical templates were selected.

To cancel exporting of the report simply click the Cancel button (4) or the X icon (5) in
the top right corner of the dialogue.

3.3.8 Add note to the report

To add a note to the report, click the Add note button located within the Manage report
page header. This opens the Add note page (Figure 28) with a text box for you to write
the note in (1) and the checkbox which can be used if you want to share the note with
any of the receiving authorities that received this same report (authorities that are part
of the same reporting requirement).
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Add note for Krems

Write your note o

[O] Share note with authorities (optional)
e

Figure 28 - Manage report - Add note page

If you check the checkbox to share the note with authorities, a multiselect input will be
displayed with all eligible authorities listed. If there aren’t any authorities that this note
can be shared with the multiselect input will be disabled and a message will be displayed
to inform you of this fact.

To post the message click the Post button (3). To discard the note, simply navigate away
from the page.

3.3.9 View responses

Go to the Responses page (Figure 29) by clicking the Responses tab on the Manage
report page to view the responses provided to the report by your organization in the My
responses page and the responses that have been shared with you by other authorities
associated with the same reporting requirement in the Shared responses table.

The My responses table has the following data listed for each of the responses that have
been sent for this report:

User — name of the user from your organization that has sent the response

Data and time - date and time when the response has been sent

Message - free text message that was a part of the response

Status - indication if the report has been approved or rejected

Permit - indication if the permit has been issued. N/A value is used if the permit
cannot be issued by the organization

uhwn e

The Shared responses table has the following data listed for each of the responses that
have been sent for this report by other receiving authorities and shared with your
organization:

Authority — name of the organization that has sent the response

Data and time - date and time when the response has been sent

Message - free text message that was a part of the response

Status - indication if the report has been approved or rejected

Permit - indication if the permit has been issued. N/A value is used if the permit
cannot be issued by the organization

uhwn e
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! Z | Rejected | @

|. Add note |

Alpha e AT- DANGEROUS GOODS REPORT - DEPARTURE IN | &xeort

Report overview Responses

My resionses
User Date and time Message Siatus Permit
CEERIS Receiving
e U 06/10/2021 10:44 dsa Rejected | @ N/A
Authority AT
C | iving
REERIS Rrchine 06/10/2021 10:44 dsa Rejected N/A
Authority AT
CEERIS Receiving
e 06/10/2021 10:29 weeee Approved N/A
Authority AT

Shared responses
At St
AT authority 2 11/10/2021 10:51 Too big convoy Rejected | @
AT authority 2 11/10/2021 10:51 The rejection was an error Approved

Figure 29 - Manage report - Responses tab

Responses with the status “"Rejected” have the information icon (Figure 29-6) next to
them which shows you the error code and its description on mouse hover.

3.3.10View notes

The Notes tab (Figure 30) of the Manage report page contains notes added by your
organization and notes shared by other receiving authorities with your organization.

The My notes table contains all notes added by your organization that are associated with
the report you're currently managing. For each note the following data is displayed:

1. User - name of the user that has added the note

2. Date and time - date and time when the note was added

3. Message - Content of the message; if the message doesn't fit in the column, a
part of it is displayed and you can view the whole message by clicking on the
appropriate table cell - this opens a tooltip with the whole message

The Shared notes table contains all notes shared by other receiving authorities with your
organization. For each note the following data is displayed:

1. Authority - name of the receiving authority organization that has added the note

2. Date and time - date and time when the note was added

3. Message - Content of the message; if the message doesn’t fit in the column, a
part of it is displayed and you can view the whole message by clicking on the
appropriate table cell - this opens a tooltip with the whole message
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|T| Rejected | @

Alpha e AT- DANGEROUS GOODS REPORT - DEPARTURE IN | ewort | | adunore |

AT

rerview Responses

CEERIS Receiving Authority AT

CEERIS Receiving Authority AT

Shared notes

AT authority 2

3.3.11Previous versions

Frevious version

@

Date and time
11/10/2021 10:53

11/10/2021 10:53

Date and time

11/10/2021 10:51

Past reporting

Total dimensions are within required limits, i...

Conwoy is appropriate length

Message

Convoy too long

Figure 30 - Manage report - Notes tab

The Previous versions tab (Figure 31) contains a list of previous versions of the received
report you’'re currently managing. For each version of the report the following data is

displayed:

1. Response - status of the response that was sent for this version of the report
2. Reporting requirement name - name of the reporting requirement
3. Date and time received - date and time when this version of the report has been

received
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[ <| | Updated

KremS.SATdepafting | Export | | Add note |

Responses Notes Previous version Past reporting

List of previous versions of report for SAT departing

me re 3
21/09/2021 « 14:26
E e Reportir Diate and time receive 3
SAT departing 21/09/2021 « 14:27
Response Repertineg requirement name Date and time recaived
E N/A SAT departing 21/09/2021 « 14:28
E Response Reporting requirement name Diate and time received 3
N/A SAT departing 21/09/2021 « 14:46

Figure 31 - Manage report - Previous versions tab

You can click on any report version to open it and view the details of the selected report
version. The View previous report version page (Figure 32) is similar to the Manage
report page, but only has 3 tabs:

1. Report overview - contains all the data contained in the report version

2. Responses — contains all responses to this report version sent by your
organization and responses shared by other receiving authorities

3. Notes - contains all notes to this report version sent by your organization and
notes shared by other receiving authorities
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(<]
Krems e SAT departing

e o

o

Report overview F

Route points o

DEPARTURE POINT
PARTURE P(

Novi Sad - Port of Novi Sad - RSNVS00001BER1112534

ETD @ ATD @
DESTINATION POINT
Kostolac - RSKTCO0001BUAA 110948
ETA @ ATA ©
v Safety Collapse ‘
Vv Persons on board
Number of persons on board 1
¥ Signalling of special products on board
Blue cones 0]
~ Voyage
Vv General

Voyage number dsajhd2837gfh8

Figure 32 - View previous report version page

3.3.12Past reporting

The Past reporting tab (Figure 33) contains a list of reports received by your organization
that are associated with the same transport plan as the report you’re managing. For each
report the following data is displayed:

1. Type of report - type of reporting requirement

2. Reporting requirement name - name of the reporting requirement
3. Date and time received - date and time when the report has been received
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4. Status - status of the report - last response status
5. Permit - indication if the permit was issued

| T | Received

Alpha e HU - DAVID - Crew List (Entering)

Report overview Responses

List of past reports

ype of report

Departing

E Type of report

Entering

E Type of report

Entering

Figure 33 - Manage report - Past reporting tab

Notes Previous version

(3

s Date and time
AT-DANGEROUSGOODS .~ i
14/09/2021 « 09:00
REPORT - DEPARTURE IN
AT

Date and time
HU - DAVID - Arrival and _

16/09/2021 « 21:07
Departure Report

(Entering)

]

D ime recaived

HU - DAVID - Passenger 16/09/2021 « 21:07
List (Entering)

Past reporting

ct

Pending

Status

Pending

N/A

N/A

| Export | | Add note |

You can click on any report to open it and view the details of the selected report. The
View past report (Figure 34) is similar to the Manage report page, but only has 3 tabs:

4. Report overview - contains all the data contained in the report
5

Responses - contains all responses to this report sent by your organization and
responses shared by other receiving authorities
6. Notes - contains all notes to this report sent by your organization and notes
shared by other receiving authorities
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|<_| Past report

Alpha e AT- DANGEROUS GOODS REPORT - DEPARTURE IN AT

0

Report overview Responses MNotes

Route points o~

DEPARTURE POINT

Linz - VOEST-Alpine - ATLNZO0OO01BER1R21274

ETD @ ATD @

BRATISLAVA - BRATISLAVA - SKBTS00001CITYX18680

ETA © ATA D

v Safety Collapse

v Persons on board

Number of persons on board 3

imber of personson boarc
v Signalling of special products on board

Blue cones 2

v Voyage

v Departure

Departure ISRS ATLNZOOO01BER1R21274

Figure 34 - View past report page

4 Auto responses

The Auto responses page (Figure 35) allows you to view auto responses set by your
organization and to define new automatic responses. To access it click the Auto
responses item in the sidebar menu under Reporting menu group. The list of reporting
requirements is displayed on the page - a table with the following columns:

1. Reporting requirement name - name of the reporting requirement
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2. Number of matching criteria - the number of matching criteria sets within this
reporting requirement

3. Auto response set - number of active automatic responses - maximum number of
automatic responses set for a reporting requirement is equal to the number of
matching criteria on it

4. Actions - Edit link is displayed in this column - the Edit link is disabled on
reporting requirements where your organization doesn’t have permission to
provide responses

Set auto responses

List of reporting requirements Q,

BG DAVID - Crew List (Departing)

[
o
[

BG DAVID - Crew List (Entering)

[y
[=]
[

BG DAVID - Passenger List (Entering)

[y
[=]
-

Edit

BG DAVID - Arrival and Departure Report (Departing)

[
o
2

Edit

[
o
2

BG- CARGO DECLARATION OF DANGEROUS GOODS (Departing) Edit

BG- CARGO DECLARATION OF DANGEROUS GOODS (Entering)

[
o
i

Edit

[
o
i

BG Crew's Effects Declaration (Entering)

[
o
i

BG Ship's Stores Declaration (Entering)

[
o
i

BG Crew's Effects Declaration (Departing) Edit

RO-Test Reqg

[
o
i

Edit

Rows per page: 10~ 1-100of 37@ b >l

Figure 35 - Auto responses page

The list of reporting requirements can be searched through using the Search input
(Figure 35-5) located in the top right of the table. Start typing a part of the name of the
reporting requirement you're looking for and the list will update in real time to contain
only reporting requirements whose name contains the text you just entered.

The list of reporting requirements uses paging and the paging controls can be found at
the bottom of the table (Figure 35-6).

4.1 Edit automatic response

To modify automatic response(s) for a reporting requirement click the Edit link associated
with the reporting requirement for which you want to set or modify an automatic
response. This opens the Auto responses full screen modal dialogue (Figure 36) that
contains the name of the reporting requirement in the header and a list of transport
matching criteria for which the automatic approval can be set.
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Auto responses for AT- DANGEROUS GOODS REPORT - DEPARTURE INAT [ x

2.

1 Transport matching criteria Set automatic approval

2 Transport matching criteria Setautomatic approval @ ) W

Figure 36 - Auto responses full screen modal dialogue

You can expand the matching criteria item in the list by clicking the down arrow (2). This
will display the matching criteria data so you can identify correctly the item you wish to
modify the auto response settings for. Automatic approval is set by clicking the
automatic approval toggle (1). Clicking it expands the entry to display the Edit automatic
approval form (Figure 37). This form enables you to provide the following data:

1. Response text - this text will be sent as a message for all automatic responses

2. Issue permit - if a permit can be issued for that reporting requirement and you
have permission to do that you can toggle to issue the permit automatically or not
by selecting the appropriate radio button

3. Share with other authorities - if you have the permission to share with other
authorities and there are other authorities on this reporting requirement, you can
choose multiple authorities from a multi select input where all appropriate
authorities are listed

To save the changes click the Save button at the top right of the page, or discard all
changes by closing this full screen modal dialogue by clicking the X icon in the top right
of the page. If you have made any changes before trying to close the dialogue, you'll be
warned that and unsaved changes will be discarded and you need to confirm you want to
proceed.
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1  Transport matching criteria Set automatic approval & . iy

dNEET

ation Mandatory

Response text o

Issue a permit 9 () e

Share the response with other 9
authorities

Figure 37 - Edit automatic approval form

5 Statistics

To access the Statistics page (Figure 38) click the Statistics item in the sidebar menu.
The page contains the Statistical reports page with statistical reports created by your
organisation listed. For each statistical report displayed in the table the following data is
displayed:

Name - name given to the statistical report by the user who created it
From date - start date of the report delivery period

To date - end date of the report delivery period

Created at - date on which the report was created at

Action - three dots menu enables access to the context menu with the View
report and Delete actions

uhwn e
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Statistics 6 New statistical report
Name From date To date Created at Action
2021 - approval percentage 01/01/2021 31/12/2021 13/10/2021
Average monthly reports 2021 01/01/2021 31/12/2021 13/10/2021

Rows per page: 0~ 1-20f 20

Figure 38 - Statistics page

The Statistical reports table uses paging and only the set number of report s can be
displayed in the table at once. The paging controls (7) can be used to change the number
of reports displayed per page and to navigate through the pages.

The New statistical report button (6), located in the top right of the page, can be used to
open the New statistical report full screen modal dialogue.

5.1 Create a statistical report

Open the New statistical report full screen modal dialogue (Figure 39) by clicking the New
statistical report button. It contains 4 steps, each of which needs to be completed before
proceeding:

1. Report name - fill in the name under which the report will be stored

2. Define date range - define the time period for which you want to calculate chosen
statistics (start date included, end date excluded). Reports that were delivered
within the selected period will be included in the statistics together with their
voyages.

3. Define filters — define which data you want to take into account for the statistical
report by applying various filters

4. Output statistics — define which outputs you want to include
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New statistical report 6 X

o o Report name

e 9 Define date range

e e Define filters
0 o Output statistics

Figure 39 - Statistics page - New statistical report dialogue

5.1.1 Report name step

Fill in the desired name of the report and click the Next button (Figure 40) to proceed to
the next step.

0 Report name

My stat report

| Mext |o

Figure 40 - New statistical report - Report name step

5.1.2 Define time range step

Click the calendar icon to load the date range picker (Figure 41-1) where you first select
a date which is the start of the period for which you want to create this report and once
selected click the date with which you wish to end this period.
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e Report name

[Ky]
s

0 Define date range

o |
© 0

e Define filters

o Clutput statistics

Figure 41 - New statistical report - Define date range step

Once you have defined the range, click the Next button (2) to continue to the next step
or click the Back button (3) to go to the previous step.

5.1.3 Define filters step

The Define filters step (Figure 42) allows you to pick the data you wish to be used for the
statistical analysis that will result with the output you select in the final step. There are
eleven filters that can be used and the resulting data set will include only the data that
conforms to all applied filters:

1. Transport type - a multiselect input where you can choose
a. Cargo
b. Dangerous cargo
c. Passenger
Only reports with the selected transport types will be a part of the data set used
for calculations of outputs
2. Convoy type - a multiselect input with all supported convoy types, only reports
with the selected convoy types will be a part of the data set used for calculations
of outputs;
3. ENI number - type in the ENI number of the vessel for which you wish to
calculate the output, only reports of the specified vessel will be a part of the data
set used for calculations of outputs;
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4. Type of goods - a single select input where you can choose the following options:
a. Dangerous
b. Non dangerous
If selected, only reports containing that type of goods will be a part of the data
set used for calculations of outputs;

5. Voyage start country - a single select with a list of supported countries (countries
available in locations reference data), only reports with the departure port in the
selected country will be a part of the data set used for calculations of outputs;

6. Voyage end country — a single select with a list of supported countries (countries
available in locations reference data), only reports with the destination port in the
selected country will be a part of the data set used for calculations of outputs;

7. Voyage including country - a single select with a list of supported countries
(countries available in locations reference data), only reports with any route point
(departure, passage points or destination) in the selected country will be a part of
the data set used for calculations of outputs;

8. Receiving authority — a multiselect input with a list of all CEERIS receiving
authorities, only reports sent to the selected authorities will be a part of the data
set used for calculations of outputs;

9. Reporting requirement - a single select input with a list of all CEERIS reporting
requirements, only reports sent to fulfil the selected reporting requirement will be
a part of the data set used for calculations of outputs;

10. Response type - a single select input with the following options:

a. Approved

b. Rejected
Only reports that have been Approved or Rejected by any of the receiving
authorities will be a part of the data set used for calculations of outputs,
depending on the chosen option;

11. Reporting application - a single select input with the following options:

a. CEERIS GUI

b. CEERIS API

c. Dutch Message Server
Only reports that were reported via the selected application will be a part of the
data set used for calculations of outputs;

As a Receiving authority user, these filters are applied on an initial data set that includes
all reports available your organization.
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0 Define filters

Transport type

Convoy type

Eni number

Type of goods

Vovyage start country
Voyage end country
Vovyage including country
Receiving authority
Reporting requirement
Response type

Reporting application

@ Back H Next @

Figure 42 - New statistical report - Define filters step

© 60000606 00600

Once you have defined all desired filters, click the Next button (12) to proceed to the
next step, or return to the previous one by clicking the Back button (13).

5.1.4 Output statistics step

The Output statistics step allows you to select which of the supported output you wish to
calculated based on the data set you have defined in the second and third steps. These
are the supported outputs, divided into three categories:

1. Monthly
a. Amount of cargo per month
i. Sum of cargo provided in Total cargo field
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f.

g.
2. Yearly
a.

e.
f.
3. Other
a.

b.

d.

RIS COMEX

ii. If total cargo field is not provided, all gross weights from goods
item placements are summed up
Average number of reports per month
Number of passengers entering per month
i. Number of passengers that entered in the port of departure
Number of passengers leaving per month
i. Number of passengers that left in the port of destination
Number of transiting passengers per month
i. Number of passenger with transit passenger data field set to yes
ii. If transit passenger data field was not available, passengers that
didn't enter in departure and didn't leave at destination are counted
Number of reports per month
Number of voyages per month

Amount of cargo per year
i. Sum of cargo provided in Total cargo field
ii. If total cargo field is not provided, all gross weights from goods
item placements are summed up
Number of passengers entering per year
i. Number of passengers that entered in the port of departure
Number of passengers leaving per year
i. Number of passengers that left in the port of destination
Number of transiting passengers per year
i. Number of passenger with transit passenger data field set to yes
ii. If transit passenger data field was not available, passengers that
didn't enter in departure and didn't leave at destination are counted
Number of reports per year
Number of voyages per year

Average number of fulfilled reporting requirements
i. Average number of reporting requirements selected per voyage
Number and percentage share of authority reactions per response type
i. Only latest response is taken for each authority
ii. Data is split per receiving authority
iii. For each receiving authority number of approved reports, rejected
reports and not responded reports is provided
iv. Percentage share is calculated as percentage of reports that
receiving authority responded with approval, rejection or didn't
respond
Number and percentage share of authority reactions per status and
country
i. Only latest response is taken for each authority
ii. Data is split per country
iii. For each report delivered to any receiving authority from a country
number of approved reports, rejected reports and not responded
reports is provided
iv. Number is representing reports per authority which is usually higher
than number of reports in that period
v. Percentage share is calculated as percentage of reports that
receiving authorities from that country responded with approval,
rejection or didn’t respond
Number and percentage share of each voyage characteristic
i. Data is split per voyage characteristic which includes transport
levels, transport types and vessel specific criteria
ii. Number is representing number of reports that included specific
voyage characteristic
iii. Percentage share is calculated as percentage of reports which
include that voyage characteristic
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iv. Since transport plans can have multiple voyage characteristics sum

of all percentages will be higher than 100%

o Output statistics

Monthly o Yearly e Other 9

D Amount of cargo per month EI Amount of cargo per year D Average number of fuifilled reporting requirements

[ Average number of rep per month [0 Number of passengers entering per year [] Mumber and per

[ Number of

O MNumber and percenta

ingpermonth [ Number of passengars leaving per year

pas:

L = per status and country

D Number of passengers leaving per month D Number of transiting passengers per year D Number and percentage share of each voyage characteristic

[0 Mumber of transiting passengers permonth [] Number of reports per year
O Number of reports per month O Number of voyages

D Number of voyages per month

6 | Back H Create report ‘ 0

Figure 43 - New statistical report - Output statistics step

To return to the previous step click the Back button (5)

Once you have chosen all desired outputs by selecting the associated checkboxes, click
the Create report button (4) to store the report in the database and perform the
calculations on the backend. Once the calculations are finished the outputs of the

statistical report are displayed on the View statistical report page.

5.2 View statistical report

The View statistical report page (Figure 44) is displayed when you select the view action
associated with a report in the Statistical reports table or after you create a new

statistical report. The page contains the following content:

PN

Report name - name under which the report was stored

Date range - time period from which the data was taken to be analysed

Defined filters — all filters that were applied to the input data set are listed here
Outputs - the results of the calculations performed are displayed here displayed in
three collapsible sections: monthly, yearly and other. Each expanded section can
be collapsed by clicking the up-arrow icon (5) in the top right of the section and
once collapsed it can be expanded by clicking the down icon located in the same
place.
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View statistical report 0 [ i | %

Statistical report

_:, Report name o
My stat report

01/01/2021 - 31/12/2021 e

—  Defined filters

Transport type Cargo, Dangerous cargo

Voyage start country Austria

,gg Outputs o
Yearly 6 d

Amount of cargo per year 600.0
Number of passengers leaving per year 0
Number of reports per year 5
Monthly o
2021-0 2021-09
Amount of cargo per month 0 &00.0
Number of passengers leaving per month 0 Q
Number of reports per month 2 3

Figure 44 - View statistical report page

You can export the statistical report by clicking the Export button (6). This invokes the
Export statistical report dialogue (Figure 45) where you can choose the language (1) and
format in which you want to export the report into (2). Once you select the desired
language and format click the Export button (3) to generate the file in the selected
format that is then downloaded to your PC as soon as it is generated.

To discard the changes and cancel the Export process click the Cancel button (4) or
simply close the dialogue by clicking the X icon (5) in the top right.
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Export report 6 X
Select the language o English -

Choose the 9 O PDF
exporting format

O ©
e ([0

Figure 45 - Export statistical report dialogue

5.3 Delete statistical report

Use the Delete action located in the Action context menu associated with the report you
wish to delete. This invokes a confirmation dialogue (Figure 46).

Delete statistical report e X

Are you sure you want to delete the “2021 - approval percentage”

statistical report?

Cancel Delete

Figure 46 - Statistics page - Delete statistical report confirmation dialogue

To delete the report, confirm the action by clicking the Delete button (1). You can cancel
the action by clicking the Cancel button (2) or by closing the confirmation dialogue
clicking the X icon (3) in the top right.

6 Auditing

To access the Auditing page (Figure 47) click the Auditing item in the sidebar menu. The
page contains the Auditing table and its search input (6) and filter button (7). The
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auditing table contains all logged actions that you have sufficient access right to view.
For the receiving authority this entails all changes made by:

e users of your organization
e reporting party users’ actions on reports that were received by your organization

Each item in the auditing table has the following columns:

1. Username - the username of the user that initiated the logged action

2. Date and time - date and time when the action was initiated

3. Record type - type of entity upon which the action was performed

4. Type of action - type of action that was performed

5. Action - the View action is available here which opens the View audit record page

for the associated audit record
Auditing
Q, ‘ = Filters
CEERIS Reporting Party 11/10/2021 Vayage Published View
14:54
CEERIS Reporting Party 11/10/2021 Voyage Draft saved View
14:54

CEERIS Receiving Authority AT 2a ;3;110'3202 1 Report response Created View
CEERIS Receiving Authority AT 23 13;110;’2021 Report response Created View
System 3?’;0’}202 1 Report Archived View
System }EJ;?__IO;*202 - Report Archived View
System ;ll{_.lr::__lO.Q{}? - Voyage Archived View
System }?’;‘?‘_IOQGE - Transport plan Archived View
CEERIS Receiving Authority AT 2b 23’;09021 Report response Created View
CEERIS Receiving Authority AT 33’;1‘10”2021 Report response Created View

Rows per page: 10~ 1-100of 1066 > >

Figure 47 - Auditing page

The table can be sorted by the Date and time column by clicking the column header.
Clicking it again, reverses the sort direction. The table uses paging and the paging
controls (8) can be found at the bottom of the table. You can choose the number of rows
per page and navigate between the pages using these controls.

The table can be searched for a specific username by simply typing in the associated
search input (6). The table is update in real time with records that contain the provided
string in their associated username. Once a search filter is active, you can clear the
search using the X icon (Figure 48-1) to clear it or simply manually delete the contents of
the search input.
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Filters

Q, CEERIS OX ‘ =

Username Date and time Record type Type of action
CEERIS Reporting Party 2:2160:25321 Report Updated
CEERIS Reporting Party ;1;0:2921 Report Updated
CEERIS Reporting Party ii’;io'rzazl Voyage Published
CEERIS Reporting Party ii,;iO,Qan Voyage Draft saved
CEERIS Receiving Authority AT 2a ié,;lanQi]Z 1 Report response Created

Figure 48 - Auditing table - active search filter

View

View

View

View

Clicking the Filters button opens the Auditing filters dialogue (Figure 49). There are 3

parameters that can be used for filtering:

1. Action type - select as many action types from a list of all supported action types

as you desire

2. Record type - select as many record types from a list of all supported record

types as you desire

3. Date and time range - define a date and time range within which you want to find

the audit records by defining the start and/or end date and time
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Audit log filters e X
Action type

Select action typeas o bd

Record type

Select record types e bt

Date and time of creation

» € m

4]

Figure 49 - Auditing filters dialogue

To apply the filter, click the Apply button (4), or simply discard any changes made by
closing the filter dialog by clicking the X icon (5). When a filter is applied, only the
records that conform to all applied filters are displayed in the Auditing table. When a
filter is applied a Clear filter button is displayed. Click it to clear all applied filters.

Q X Clear filters ‘ = Filters
Username Date and time Record type Type of action Action
CEERIS Receiving Authority AT 2a iill;l.,rslle'ZDZl Report response Created View
CEERIS Receiving Authority AT 23 1119/2021 Report response Created View

10:51

Figure 50 - Auditing table - Clear filters button

6.1 View audit record page

The view audit record page (Figure 51) shows you all relevant data in three section,
whose content depends on the type of action and record type:

1. Basic data - displays the name of the user, date and time of the action, type of
action and the record type and ID number

2. Metadata entries - all relevant ID numbers that are simply used by the application
backend - this data is useful for the system administrator if an issue arises

RIS COMEX Central and Eastern European Reporting Information System (CEERIS) page 48 of 57



CEERIS Receiving Authority — User Manual

3. Record data - depending on the record type and action type there are three

options for this section:

a. No data - some actions simply don't require any additional data besides
the data recorded in the previous two sections (e.g. automatic archiving of

a report)

b. Detailed data view — a structured JSON file is displayed that is readable by
humans where you can see the exact data that was stored in the database
(e.g. creating a new report or response)

c. Diff - when updating a record both the old and new version of the record
are displayed side by side with changes highlighted

Auditing details

o CEERIS Reporting Party

9 Metadata entries

authority_id 4

report_id 487

vessel_id 2

voyage_id 616

1 fields:

2— - id: 16867

3 parent_id: null

4 code: "safety”

5 sequence: 1

6 fields:

Fis - id: 16968

8— parent_id: 16967

9 code: “"safety/pob”
18 sequence: 1

(i fields:

12— - id: 16969

1:3— parent_id: 16968
14 code: "persons-count”
15 sequence: 1

16— value: "5"

17— - id: 16970

18— parent_id: 16967

19 code: "sipnalling”
28 sequence: 2

21 fields:

22— - id: 18971

23 parent_id: 16978
24 code: "blue-cones"
25 sequence: 1

26 value: "1"

27— - id: 18985

28 parent_id: null

29 code: "voyage"

30 sequence: 2

31 fields:

32— - id: 1B986

33— parent_id: 16985

34 code: "voyage/general”
35 sequence: 1

36 fields:

37— - id: 16988

1e 14:56 Updated Report 4427

©

1 fields:

2+ - id: 17168

3 parent_id: null

4 code: "safety”

5 seguence: 1

6 fields:

i+ - id: 17181

g+ parent_id: 17100

) code: "safety/pob”
ie sequence: 1

11 fields:

124 - ideNT162

13+ parent_id: 17181
14 code: "persons-count”
15 sequence: 1

16+ value: "6"

17+ - dd: 171e3

18+ parent_id: 17100

19 code: "sipnalling”
28 sequence: 2

21 fields:

22+ - id: 17164

234 parent_id: 17163
24 code: "blue-cones"
25 sequence: 1

26 value: "1"

274 - id: 17118

28 parent_id: null

28 code: "wvoyage"

30 sequence: 2

£ fields:

I2+ - id: 17119

33+ parent_id: 17118

34 code: "voyage/general"
35 sequence: 1

36 fields:

37+

- id: 17121

Figure 51 - View audit record page
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You can close the View audit record page by clicking the X icon (4) in the top right.

7 Find requirements

The Find requirements page is accessed by clicking the Find requirements link in the
sidebar. The Find requirements page (Figure 52) contains the following components:

1. Filter by route points
2. Reporting requirements table

.O\b_; CEERIS Find Requirements

CEERIS National ERI All active reporting requirements in the CEERIS area.
Admin AT Find re nts for locat

v
Find reporting requirement: ations in the CEERIS area.

. w @ o vo
= Filter by route points @ a oo Tic)e
sa  Authorities 099 e w&uxe&um
o % 0%
» 3 o ods
Statistics °a 0 o
© Addroute point : o @ 0
Auditing
Q0,
2 o % D
Find Requirements 9 ° & Rt e
O
Qo 5 Manaco: ’ sargjevo o
' Citta di San
a0 e +
cogim©
Andorra g =
z 7 'Ll‘ 1o Vella Romas 12 Cron
Soe sueineTRquircments 200mi Leaflet|® OpenStreetifap contributors.
o 0 Hidemap ‘ | = Filter
[} Authorities
[m} Austria Departing AT authority 2 Active View
[m} Austria Multiple @ Active View
[m] Cro HR authority 1 Active View
[m] Austria Multiple @ Active View
jm] Austria Departing AT authority 1 Active View
jm] Croatia Arriving HR authority 1 Active View
jm] Croatia Entering HR authority 1 Active View
[m] Austria Departing Multiple @ Active View
[m] Austria Departing Multiple @ Active View
[m] B Rusedepart 1field Austria Departing Multiple @ Active View

Rowsperpage: 10w  1-100f70 >l

Figure 52 - Find requirements page

By default, all reporting requirements are displayed in the Reporting requirements table.
The table can be filtered by route points and using the reporting requirements table filter.

The reporting requirements table (Figure 53) displays all reporting requirements that
conform to all applied filters and for each reporting requirement the following data is
displayed:

Reporting requirement name - the name of the reporting requirement

Country - name of the country to which the reporting requirement is assigned to
Type - type of reporting requirement

Authorities - name of the assigned authority, if there are multiple authorities
“Multiple” is displayed and hovering over the table cell will bring up a tooltip with
a list of all assigned authorities

Status - status of the reporting requirement

View action - opens the full screen View reporting requirement modal dialogue

PN

ow
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(8 O ©O
Q ‘ [ Hide map = Filter ‘
0 @ (3 & (5] '

[m] B Testmandatory Austria Departing AT authority 2 Active View
(m] B Vienna departing cargo_test_gp Austria Departing Multiple @ Active View
[m] B Osijek stopping passenger_test_gp Croatia Arriving HR authority 1 Active View
O B Vienna departing cargo_test_gp_duplicated Austria Departing Multiple @ View
(=] Bl berlindeparting Austria Departing AT authority 1 Active View
] B Vukovar stoppingcargo_test gp_1 Croatia Arriving HR authority 1 View
(m] Bl Croatiaenteringall_test_gp Croatia Entering HR authority 1 View
(m] Bl Rusedeparting Austria Departing Multiple @ Active View
(m] Bl Ruse departing minus xis Austria Departing Multiple @ Active View
[m] B Rusedepart 1 field Austria Departing Multiple @ Active View

Rowsperpage: 10v  1-100f70 NN

©

Figure 53 - Find requirements - reporting requirements table

The Filter by route section that also contains the map can be hidden by clicking the Hide
map button (7). To bring this section back simply click the Show map button that
replaces the Hide map button.

The reporting requirements table uses paging and the settings for maximum number of
rows per page and page navigation links (10) can be found at the below the table itself in
the bottom right corner of the page.

The table can be sorted by reporting requirements name, country, type and status by
clicking the column header for the ascending order. Clicking the column header of a
column that is already used for sorting reverses the order (from ascending to descending
or vice-a-versa).

7.1 Filter by route points

The filter by route point section (Figure 54) of the page contains a route definition input
set (1) and a map component (2).

Filter by route points @

Q e
O
00 B
o o Add route point 08
° ?'.) %OO C e
5 |
+

20 km
See reporting requirements | 10mi Leaflet| ® OpenStreetiap contributors

Figure 54 - Find requirements - Filter by route points section

The route definition input set (Figure 55) allows you to specify the route by filling in the
departure (1) and destination (2) location input fields as well as add intermediate route
points (3) by clicking the Add route point link (4) that adds a new route point location
input field each time it is clicked. Intermediate route point fields can be removed by
clicking the associated X icon next to each input field. All location input fields are
autocomplete fields that search all locations synced from the EURIS app database. Once
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you have defined the route click the See reporting requirements button (5) to apply the
Route filter.

Filter by route points @

0 @
- O

oﬂ Add route point

5 See reporting requirements

Figure 55 - Find requirements - Route definition input set

Once a route filter is applied, the reporting requirements table will contain only reporting
requirements that are relevant for the provided route.

To clear route filter, all location input fields must be cleared (1, 2, 3) and then See
reporting requirements button (5) must be clicked.

7.1.1 Map component

The map component (Figure 56) shows you the currently applied route as a blue line,
with the departure and destination marked by green and red markers respectively. The
map also displays the reporting requirements area polygons (if any were selected), all
locations available in the system and search results (if a search has been performed).
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Q, o Locations
Polygons
6 Polyline
Search results

20 km =
| 10 mi | Leaflet | @ OpenStreetMap contributors

Figure 56 - Find requirements - map component

The map has a base layer (1) based on OpenStreetMap, that is provided by EURIS. The
map can be panned by clicking and dragging the mouse cursor on the map. To zoom the
map, use the mouse wheel, while the cursor hovers over the map, or use the plus and
minus buttons (2). The map can also be viewed in full screen, by clicking the Fullscreen
icon (3).

To search for a specific location, use the Search location input field (4). It behaves like
any other location input - it has an autocomplete function and can searched by ISRS
code, and location/terminal name. Once you select a location from a list of suggested
results, the map is centred the selected location’s location and the location itself is
marked with a red marker.

Layers can be shown/hidden by clicking on the Layers icon in the top right which brings
up the Layers list (5).

To show reporting requirement area polygons (Figure 57-2), simply select the reporting
requirements by clicking the checkboxes associated with the reporting requirements
you're interested in (Figure 57-1).

All active reporting requirements in the CEERIS area.

Find reporting requirements for locations in the CEERIS area

Filter by route points @

o
@

Bucuresti

fo) Craiova

@ Add route point e

Constanta

r1
La

+

30 km
See reporting requirements |’;ﬂ mi Leaflet} © OpenStresthlap contributors

O, Rusel x [ Hide map ‘ ‘ = Filter

Regorting recimonests Country T Type

B Rusedeparting Austria Departing Multiple @ Active View
Bl Rusedeparting minus xis Austria Departing Multiple @ Active View
Bl Rusedepart1field Austria Departing Multiple @ Active View
Bl Ostrovarrive 1field Austria Arriving AT authority 1 Active View
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Figure 57 - Find requirements - Select reporting requirement checkboxes

7.2 Search reporting requirements

The reporting requirements table can be searched through by typing in the Search
reporting requirements input field (Figure 53-10). As soon as you type in the text the
reporting requirement table displays only reporting requirements whose name contains
the text provided in the search field.

Q. departing o}(

Figure 58 - Find requirements - Search input field - filled

To clear the applied filter simply delete the text from the input box either manually or by
clicking the associated X icon (Figure 58-1) inside the input field.

7.3 Reporting requirements table filter

The reporting requirements filter can be accessed by clicking the Filter button (Figure 53-
11) at the top right of the reporting requirements table. The Filter dialogue (Figure 59) is
displayed and allows the user to configure the following filters:

4. Receiving authority — a single select input with all authorities belonging to the
National ERI administrator’s country.

5. Transport level - a radio button with options Any, Domestic and International

6. Transport type — multiselect input with Cargo, Dangerous cargo and Passenger as
options

7. Vessel specific criteria - a multiselect input with all supported vessel specific
values (configurable by the CEERIS system administrator)

8. Reporting requirement type - a single select input with all supported reporting
requirement types

9. Country - single select input with a list of CEERIS participating countries as
options
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Filter 0}(

Receiving authority

MATCHING CRITERIA
Transport level

® Any 9
O Domestic

O International

Transport type

Select transport type

Vessel specific criteria

e =T e nocal crme i F e =]
"_‘-".'I"_'i.. Vesse E-.'!':'\.lﬁ'_ criteria

Reporting requirement type
Select reparting requirement type

Country

Select country

© ®© 0 O

Figure 59 - Find requirements - Reporting requirements filter

Once you define the filters you want click the Apply filter button (7) to apply the filter or
simply close the dialogue by clicking the X icon (8) in the top right. Once the filter is
applied, the reporting requirements table will display only reporting requirements that
conform to all applied filters.

When receiving authority filter is selected, only reporting requirements that include
selected receiving authority are displayed in the table.
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When transport level filter is set to international or domestic, table will show reporting
requirements with that transport level and with transport level set to both. All matching
criteria from reporting requirements are taken into account.

When transport types filter is set, only reporting requirements that include selected
transport type are displayed in the table. All matching criteria from reporting
requirements are taken into account.

When vessel specific criteria filter is set to one or more vessel specific criteria, only
reporting requirements that include all selected vessel specific criteria are displayed in
the table. All matching criteria from reporting requirements are taken into account.

When reporting requirement type filter is set, only reporting requirements of that type
are displayed in the table.

When reporting requirement country filter is set, only reporting requirements from
selected country are displayed in the table.

When a filter is applied, a Clear filters button (Figure 60-1) is displayed. Clicking this
button clear the applied filter - this button is hidden and the reporting requirements
table displays all available national reporting requirements.

Q X Clearfilters [J Hidemap = Filter

Figure 60 - Find requirements - Clear filter button

7.4 View reporting requirement details

Clicking the View action associated with a reporting requirement opens the View
reporting requirements details page (Figure 61). The page displays all reporting
requirement data split into 5 sections:

1. General information - containing the reporting requirement name, graphical
templates, rules and legal background as well as a list of XML versions

2. Receiving authority — contains data on receiving authorities associated with this
reporting requirement. Click on a receiving authority (1) to expand it and see all
the data and settings for the selected receiving authority.

3. Area and type - a map displaying the area of the reporting requirement as a

polygon on a map, the type of reporting requirement and the report delivery

timing

Matching criteria — all matching criteria defined for the reporting requirement

Reporting fields - all reporting fields of the reporting requirement in a hierarchy,

with all the groups expanded by default but they can be collapsed/expanded by

simply clicking on them

vk
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2 ‘Z‘ Active
AT- DANGEROUS GOODS REPORT - DEPARTURE IN AT details

-\ CEERIS

e  CEERISNational ERI
= AdminAT

! ; (® General information
National reporting

o General information about reporting requirement
Authorities Reporting requirement name Graphical templates
AT- DANGERQUS GOODS REPORT - DEPARTURE IN AT None

Statistics

Auditing Rules and legal background
Waterway Traffic Regulation (WasserstraBen-
Werkehrsordnung - WWO) §8.02, para. 1 and ADN Data have to
be reported for transports starting in Austria or border-

crossing Austria. Data have to be reported/amended if convoy

Find Reguirements

informaiton changes. Data have to be reported again if

vessel/convoy stops for more than 2 hours.

XML version
WASDIS 1.0
INVRPT 1.0
ERIMAN 1.0
MHDS 1.2
ERINOT 1.4
PAXLST 1.4

ERIVOY 1.4

B} Receiving authority

Alis thorities o will review the report

g AT authority 1

B AT authority 2 v

Figure 61 - View reporting requirement details page

To return to the Find requirements page click the back arrow icon (2) in the top left of
the page.
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